
Request for College Recommendation 

Dear [Professor/Teacher's Name], 

I hope this message finds you well. I am reaching out to request a letter of recommendation as I 

apply to [College/University Name] for [specific program or major]. Your insight into my work 

and abilities would greatly enhance my application. 

If you agree to help me with this, I would appreciate it if you could submit the letter by 

[Deadline Date]. This would allow me to complete my application on time. 

Thank you very much for considering my request. I understand you have many commitments, so 

I deeply appreciate your support. 

Best regards, 

[Your Name] 

[Your Contact Information] 


