
Academic Performance Improvement Plan 

Date: ________________ 

Student Name: ________________ 

Student ID: ________________ 

Course/Subject: ________________ 

Dear [Student Name], 

This letter serves as an Academic Performance Improvement Plan aimed at enhancing your 

preparation strategies for upcoming exams. It is essential to adopt effective study habits and time 

management skills to improve your performance. 

Current Performance Overview: 

You have demonstrated an understanding of the course material; however, [insert specific areas 

where improvement is needed]. 

Goals for Improvement: 

• Enhance understanding of key concepts. 

• Improve time management during study sessions. 

• Increase practice with exam-format questions. 

Recommended Strategies: 

1. Create a structured study schedule outlining daily study goals. 

2. Utilize study groups to foster collaborative learning. 

3. Engage in regular self-assessment through practice exams. 

4. Utilize flashcards and summaries for quick revisions. 

5. Reach out for additional help from instructors or tutors as needed. 

Support Resources: 

Consider utilizing the following resources: 

• Academic Resource Center - [Contact Information] 

• Peer Tutoring Services - [Contact Information] 

• Online Study Tools - [List Websites or Tools] 

Follow-Up: 



We will schedule a follow-up meeting on ________________ to discuss your progress and 

adjust the plan as necessary. 

Best Regards, 

[Your Name] 

[Your Position] 

[Institution/School Name] 

[Contact Information] 


