Appeal Letter for Disciplinary Action

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Title/Position]

[School/University Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally appeal the disciplinary action taken against me for alleged academic
misconduct, as outlined in the notification | received on [insert date of notification]. |
respectfully request a review of my case.

| understand the serious nature of academic integrity; however, | believe that there has been a
misunderstanding regarding my actions during [specific incident or assignment details]. | wish to
clarify the circumstances surrounding this incident and present my perspective.

[Here, provide a detailed explanation of the incident, including any relevant context or factors
that supported your actions. Include any evidence, witnesses, or documentation that can
substantiate your claims.]

This incident has significant implications for my academic journey. | am committed to upholding
the values of our institution and assure you that my intention was never to compromise those
values.

Thank you for considering my appeal. | would appreciate the opportunity to discuss this matter

further and present my case in person. Please let me know if you require any additional
information or documentation.



Sincerely,

[Your Name]



