
Request for Client Insights for Project 

Assessment 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. As we progress with the assessment of our ongoing project, 

we would like to gather valuable insights from you to enhance our understanding and improve 

our outputs. 

We kindly request your feedback on the following areas: 

• Your overall satisfaction with the project's progress. 

• Specific challenges you have encountered. 

• Any suggestions for improvement. 

• Your expectations for the project's next phase. 

Your insights are crucial to our assessment and will help us align our efforts with your 

expectations. Please let us know a suitable time for a brief meeting, or feel free to reply via email 

with your feedback. 

Thank you for your cooperation and support. We look forward to your valuable input. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


