
Request for Client Commentary 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Request for Feedback on [Project Name] 

Dear [Client Name], 

As we reach the conclusion of the [Project Name], we would like to take a moment to express 

our gratitude for your collaboration throughout this journey. Your insights and support have been 

invaluable to our team. 

To continuously improve our services and ensure client satisfaction, we kindly request your 

feedback on the project. Your commentary will help us understand what worked well and areas 

where we can enhance our efforts in the future. 

If you could take a few moments to provide your thoughts by [Insert Due Date], it would be 

greatly appreciated. Your feedback can encompass various aspects, including communication, 

efficiency, and overall satisfaction. 

Thank you once again for your partnership. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


