
Inquiry for Scheduling a Campus Visit 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Position] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am interested in exploring 

[University Name] as a potential institution for my studies. I would like to inquire about the 

possibility of scheduling a campus visit. 

Understanding more about the campus environment and academic offerings is important to me, 

and I believe a visit would provide valuable insights. 

If possible, I would appreciate your guidance on available dates and any arrangements needed 

for the visit. I am flexible with my schedule and can adjust to fit the university's availability. 

Thank you for considering my request. I look forward to your reply. 

Sincerely, 

[Your Full Name] 


