
Request for Support of Student Supplies 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School or Organization Name] 

[School or Organization Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Company or Organization Name] 

[Company or Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. As we prepare for the upcoming school year at [School 

Name], we are reaching out to seek your support in providing essential supplies for our students. 

Many of our students come from underprivileged backgrounds, and your contribution would 

make a significant difference in their educational experience. Specifically, we are looking for 

donations of the following items: 

• Pencils and pens 

• Notebooks and binders 

• Art supplies 

• Backpacks 

• Other essential school supplies 

Your generous support has the potential to inspire young minds and help them achieve their 

academic goals. We would be grateful for any assistance you can provide, whether through direct 

donations or sponsorship opportunities. 



If you are interested in supporting our initiative, please feel free to reach me at [Your Phone 

Number] or [Your Email Address]. We would love to discuss how your organization can get 

involved. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[School or Organization Name] 


