
Request for Teaching Resources 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request teaching resources that 

would greatly enhance the learning experience of my students in [specific subject or grade level]. 

Specifically, I am looking for the following resources: 

• [Resource 1] 

• [Resource 2] 

• [Resource 3] 

These materials will not only support our curriculum but also ensure that my students engage 

more effectively in the learning process. 

Thank you for considering my request. I am looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 


