
Request for Donation of School Supplies 

Date: [Insert Date] 

[Your Name] 

[Your Title or Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name or Title], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization Name], 

an organization dedicated to providing educational support to underprivileged students in our 

community. We believe that every child deserves the opportunity to succeed academically, 

regardless of their financial situation. 

As the school year approaches, we have identified a significant need for school supplies among 

our students. Many of them come from low-income families and often cannot afford essential 

items such as notebooks, pencils, backpacks, and other educational materials. 

We kindly request your support in helping us gather supplies for these deserving children. Your 

generous donation can make a substantial difference in their academic journey. Whether it is new 

or gently used items, every contribution counts. 

If you are willing to assist us in this initiative, please let us know by [Insert Response Date]. We 

would be more than happy to coordinate a pickup or provide additional information on how you 

can help. 

Thank you for considering our request. Together, we can make a meaningful impact in the lives 

of these students and help them achieve their educational goals. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization Name] 


