
Letter of Submission for Academic 

Competition Registration 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title/Position] 

[Organization/Institution Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally submit my registration for the 

[Name of the Competition] taking place on [Date of the Competition]. I am thrilled about the 

opportunity to participate and showcase my skills in [briefly describe the relevant field or 

subject]. 

Attached to this letter are the necessary documents required for my registration, including: 

• Completed registration form 

• Proof of eligibility (if applicable) 

• Payment receipt (if applicable) 

• Any other relevant documents 

Thank you for considering my application. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Institution/Organization] 

[Your Contact Information] 

[Your Email Address] 


