
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request more information regarding the 

upcoming academic competition organized by [Organization's Name]. As an enthusiastic 

participant eager to explore opportunities to showcase my skills, I would appreciate any details 

you could provide, including: 

• The competition date and location 

• Eligibility criteria 

• Registration process and deadlines 

• The subjects or categories included in the competition 

• Prizes and recognition for participants 

Thank you for your assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your School/Institution] 


