
Essential Eye Health and Safety 

Recommendations 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Address: [Insert Recipient Address] 

Dear [Recipient Name], 

As part of our commitment to promoting eye health and safety in the workplace, we would like 

to share some essential recommendations to ensure the well-being of your vision. Please consider 

the following guidelines: 

1. Regular Eye Exams: Schedule comprehensive eye examinations at least once a year. 

2. Proper Lighting: Ensure that your work area is well-lit to reduce eye strain. 

3. Computer Screen Distance: Maintain a distance of 20-24 inches from your computer 

screen. 

4. 20-20-20 Rule: Every 20 minutes, take a 20-second break to look at something 20 feet 

away. 

5. Protective Eyewear: Always wear appropriate safety glasses when working with 

hazardous materials. 

6. Maintain Clean Work Environment: Keep screens and lenses clean to avoid blurriness 

and glare. 

By following these recommendations, you can significantly enhance your eye health and reduce 

the risk of vision-related issues. Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


