
Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Student's Name] for the [Name of Award] at [Name of Institution]. 

As [his/her/their] [teacher/professor/mentor] for [duration], I have had the pleasure of witnessing 

[his/her/their] exceptional dedication, resilience, and leadership skills. 

[Student's Name] has consistently demonstrated a passion for [specific subject or activity], 

achieving [mention any relevant achievements or contributions]. [He/She/They] has also been 

actively involved in [mention extracurricular activities], showcasing [his/her/their] ability to 

balance academics with [his/her/their] extracurricular commitments. 

In addition to [his/her/their] academic prowess, [Student's Name] possesses exemplary character. 

[He/She/They] has shown great compassion towards [his/her/their] peers and has volunteered 

[insert any volunteer work] to help our community. [His/Her/Their] positive attitude and 

willingness to support others make [him/her/them] a role model among [his/her/their] classmates. 

It is without hesitation that I recommend [Student's Name] for the [Name of Award]. I believe 

[he/she/they] has the qualities and the drive to succeed and to make a meaningful impact. 

Thank you for considering [his/her/their] nomination. Please feel free to contact me at [Your 

Phone Number] or [Your Email] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution] 


