
Editorial Contribution to School Newsletter 

Date: [Insert Date] 

To: [Editor's Name] 

[School Newsletter Name] 

[School Name] 

[School Address] 

Dear [Editor's Name], 

I hope this message finds you well. I am writing to submit an editorial contribution for the 

upcoming edition of the [School Newsletter Name]. My article is titled "[Title of Your Article]" 

and aims to discuss [brief description of the topic, e.g., the importance of community service in 

our school]. 

The article is approximately [word count] words long and is structured to engage our readers 

through informative content and personal anecdotes. I believe it aligns well with our newsletter's 

mission to [mention newsletter's mission or purpose]. 

Thank you for considering my submission. I look forward to your feedback and hope to see my 

contribution published in the next issue. 

Sincerely, 

[Your Name] 

[Your Class/Grade] 

[Your Contact Information] 


