
Request for Information on Designated 

School Bus Stops 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[School District/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request information regarding the designated 

school bus stops for [School Name or District]. As a concerned parent/guardian of a student, I 

would like to ensure that I am fully informed about the transportation arrangements. 

Specifically, I would appreciate it if you could provide the following information: 

• List of designated bus stops for [specific route/grade level] 

• Schedule of pickup and drop-off times 

• Any safety protocols in place for students at bus stops 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


