
Dear [Recipient's Name], 

We hope this message finds you well. As part of our ongoing efforts to support our school's 

mission and enhance our community, we are excited to announce our upcoming fundraising 

event: [Event Name], scheduled for [Date] at [Location]. 

To make this event a success, we are seeking enthusiastic volunteers who can lend their time and 

talents. Your involvement will not only help raise funds for our programs but also create a 

memorable experience for our students, families, and community. 

Volunteer Opportunities Include: 

• Event Setup and Breakdown 

• Registration Assistance 

• Food and Beverage Service 

• Games and Activities Supervision 

• Cleanup 

If you are interested in volunteering, please fill out the attached form or respond to this email by 

[RSVP Date]. We truly appreciate your support and participation! 

Thank you for considering this opportunity to make a difference in our school community. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


