
Professional Reference Letter 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Scholarship Committee's Name] 

[Name of Scholarship Program] 

[Scholarship Organization's Name] 

[Address] 

[City, State, Zip Code] 

Dear [Scholarship Committee's Name], 

I am writing to offer my strongest recommendation for [Applicant's Name] as a candidate for the 

[Name of Scholarship]. I have had the distinct pleasure of knowing and working with 

[Applicant's Name] for [duration] in my capacity as [Your Title/Position] at [Your 

Organization]. 

[Applicant's Name] has consistently demonstrated exceptional skills in [specific skills or 

qualities relevant to the scholarship], and I am continually impressed by [his/her/their] ability to 

[specific examples of accomplishments or contributions]. 

Beyond [his/her/their] academic achievements, [Applicant's Name] possesses a genuine passion 

for [related field or activity], which was evident during [specific project or experience]. This 

commitment not only highlights [his/her/their] dedication but also [his/her/their] potential to 

make significant contributions to [field or community]. 



I am confident that [Applicant's Name] will continue to excel and positively impact those around 

[him/her/them]. I wholeheartedly support [his/her/their] application for the [Name of 

Scholarship] and believe that [he/she/they] will be a valuable asset to your program. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

Thank you for considering this outstanding candidate. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


