
Application for Student Enrollment 

Date: [Insert Date] 

To, 

The Principal, 

[School/College Name] 

[School/College Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to formally apply for enrollment of my [son/daughter], [Child's Name], in 

[Grade/Class Name] for the academic year [Year]. We believe that [School/College Name] 

provides the quality of education that aligns with our aspirations for [his/her] academic and 

personal growth. 

[Child's Name] has a passion for [mention any relevant extracurriculars or subjects] and would 

greatly benefit from the unique opportunities your institution offers. We are especially drawn to 

[mention specific programs, values, or aspects of the school]. 

We have attached all the necessary documents, including [list documents, e.g., previous report 

cards, application form, etc.], for your review. We kindly request you to consider this application 

favorably. 

Thank you for considering our application. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


