
Interdisciplinary Coordination Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Subject: Interdisciplinary Coordination for Project Management 

We are writing to ensure effective coordination among all disciplines involved in the [Project 

Name] project. As you know, interdisciplinary collaboration is crucial to the success of our 

project, ensuring that all teams are aligned in their objectives and timelines. 

We request a coordination meeting on [Insert Date] at [Insert Time] to discuss the following 

items: 

• Project Status Updates 

• Task Dependencies 

• Potential Challenges and Solutions 

• Next Steps and Action Items 

Your participation is vital for seamless integration of our efforts. Please confirm your availability 

for this meeting. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


