
Interdisciplinary Coordination Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Coordination for Architectural Collaboration 

We are writing to initiate the interdisciplinary coordination required for our upcoming project, 

[Project Name]. As the contractor managing the project, it is crucial for us to ensure seamless 

collaboration between various disciplines involved, particularly in the architectural domain. This 

letter serves to outline our intent and establish a framework for our collaborative efforts. 

We propose the following steps to facilitate effective communication and coordination: 

• Regular coordination meetings to discuss project progress and address any concerns. 

• Shared documentation platform for real-time updates and resources. 

• Clear identification of roles and responsibilities amongst team members. 

• Timely updates on design changes and their implications on construction. 

We believe that through open communication and collaboration, we can achieve the project goals 

efficiently and to the highest standards. We look forward to your positive response and working 

closely together. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


