
Waste Audit Results 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Organization Name] 

Dear [Recipient Name], 

We are pleased to present the results of the recent waste audit conducted on [Insert Date of 

Audit]. The purpose of this audit was to assess the current waste management practices and to 

identify opportunities for improvement. 

Summary of Findings 

• Total waste generated: [Insert Amount] kg 

• Recyclable materials: [Insert Amount] kg 

• Organic waste: [Insert Amount] kg 

• Hazardous waste: [Insert Amount] kg 

Recommendations 

Based on our findings, we recommend the following actions: 

1. Increase recycling awareness through educational programs. 

2. Implement composting for organic waste disposal. 

3. Regularly review waste management policies to ensure compliance and efficiency. 

We appreciate your cooperation throughout this process. Should you have any questions or 

require further clarification, please do not hesitate to contact us. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Contact Information] 


