
Demobilization Notification 

Date: [Insert Date] 

To: [Client's Name] 

Address: [Client's Address] 

Dear [Client's Name], 

We are writing to formally notify you of our planned demobilization phase for the [Project 

Name] utility installation project, scheduled to commence on [Start Date] and concluding on 

[End Date]. 

As per our project timeline and in accordance with our contract, we will begin the demobilization 

process on [Demobilization Start Date]. This phase will include the following activities: 

• Removal of construction equipment and materials from the site. 

• Restoration of the site to its original condition. 

• Final inspection and documentation of work completed. 

We anticipate that the demobilization will be completed by [Completion Date]. During this 

period, we will ensure that all safety and compliance standards are upheld. 

Thank you for your cooperation and support throughout this project. Should you have any 

questions or require further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


