
Letter of Demobilization 

Date: [Insert Date] 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Client Name: [Client's Name] 

Project Address: [Project Address] 

Dear [Client's Name], 

We are writing to formally notify you of the upcoming demobilization phase for the renovation 

and remodeling project at [Project Address]. As we approach the completion of the current 

phase, we will be proceeding with the necessary steps to demobilize our workforce and 

equipment as outlined in our contract. 

The demobilization process will begin on [Start Date] and is expected to be completed by [End 

Date]. During this time, we will ensure that all tools, materials, and equipment are safely and 

efficiently removed from the site, and the area will be left in a clean and orderly condition. 

Please let us know if you require any specific arrangements or if you have any questions 

regarding this process. We appreciate your cooperation and understanding throughout this 

project. 

Thank you for the opportunity to work on this project. We look forward to your continued 

support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


