
Demobilization Notice 

Date: [Insert Date] 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We hereby formally notify you of the impending demobilization phase of the [Project Name] as 

per our agreement dated [Agreement Date]. The demobilization process will commence on [Start 

Date] and is anticipated to conclude by [End Date]. 

During this phase, our team will carry out the following activities: 

• Removal of all onsite equipment and materials. 

• Proper disposal of waste and hazardous materials. 

• Restoration of the project site as per the contractual obligations. 

• Final inspections and handover of the site to the client. 

Our team is committed to completing this process efficiently while ensuring compliance with all 

safety and environmental regulations. Please feel free to reach out if you have any questions or 

require further clarification regarding the demobilization plan. 

Thank you for your cooperation and support throughout the project. 

Best regards, 

[Your Name] 

[Your Title] 

[Contractor's Company Name] 

[Contact Information] 


