
Innovation Proposal Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our innovation proposal titled "[Title of Proposal]" for your 

consideration. This proposal outlines our approach to [briefly describe the purpose of the 

proposal and its potential impact]. 

The key aspects of our proposal include: 

• [Key Aspect 1] 

• [Key Aspect 2] 

• [Key Aspect 3] 

We believe this innovative solution will greatly [mention the expected benefits or 

improvements]. We have attached the detailed proposal for your review. 

Thank you for considering our submission. We look forward to the opportunity to discuss this 

proposal further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


