
Contractor Benchmarking Assessment 

Summary 

Date: [Insert Date] 

To: [Contractor Name] 

From: [Your Company Name] 

Subject: Benchmarking Assessment Summary Report 

Dear [Contractor Name], 

We are pleased to provide you with the summary of the benchmarking assessment conducted on 

[Insert Date of Assessment]. The purpose of this assessment was to evaluate your performance in 

relation to industry standards and best practices. 

Assessment Overview 

• Assessment Period: [Insert Assessment Period] 

• Key Performance Indicators (KPIs): [List KPIs] 

Summary of Findings 

Your overall performance has been evaluated as follows: 

• Quality of Work: [Insert Rating or Comments] 

• Timeliness: [Insert Rating or Comments] 

• Cost Management: [Insert Rating or Comments] 

• Communication: [Insert Rating or Comments] 

Recommendations 

Based on our assessment, we recommend the following actions to enhance your performance: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 



We appreciate your efforts and commitment to quality. We believe that the insights from this 

benchmarking assessment will be valuable in addressing areas for improvement. Should you 

have any questions or require further information, please do not hesitate to reach out. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information] 


