Disaster Recovery Plan Notification

Date: [Insert Date]

To: [Contractor's Name]

Company: [Contractor's Company Name]

Address: [Contractor's Address]

Dear [Contractor's Name],

As part of our commitment to ensuring continuity of operations in the face of unforeseen

disasters, we are implementing a Disaster Recovery Plan (DRP). This letter outlines the essential
aspects of the plan and your role as a contractor in this process.

Overview of Disaster Recovery Plan

The Disaster Recovery Plan includes strategies to restore and maintain our operations in the
event of a disaster, including natural disasters, cyber threats, and other emergencies. Key
components of the plan are:

Emergency contact list

Data backup and recovery procedures
Communication protocols

Resource allocation and management
Regular testing and updates to the DRP

Your Responsibilities
As our contractor, your responsibilities will include:
e Understanding the DRP details

« Cooperation with emergency response efforts
e Prompt communication of any issues that may affect the recovery process

Training and Resources

We will be conducting a training session on [Insert Date and Time] to familiarize all contractors
with the details of the DRP. Your participation is crucial to ensuring a seamless recovery
process.

Thank you for your cooperation and commitment to our disaster recovery efforts. Together, we
can ensure the resilience of our operations.



Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



