
Contractor Expenditure Update Request 

Date: [Insert Date] 

To: [Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

I hope this message finds you well. I am writing to request an update on the expenditures related 

to our ongoing project, [Project Name], as of [specific date or timeframe]. 

It is essential for our financial tracking and planning to have the most recent figures regarding 

costs incurred. Please provide a detailed breakdown of the expenses, including materials, labor, 

and any additional charges. 

Thank you for your prompt attention to this matter. I look forward to your swift response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


