Mid-Construction Review Meeting Notice

Date: [Insert Date]

To: [Contractor's Name]

Company: [Contractor's Company]

Address: [Contractor's Address]

Dear [Contractor's Name],

We are scheduling a Mid-Construction Review Meeting to discuss the progress of the [Project

Name] project. This meeting will provide an opportunity to assess our current status, address any
challenges, and plan for the next phases of construction.

Meeting Details:

Date: [Insert Meeting Date]
Time: [Insert Meeting Time]
Location: [Insert Meeting Location]
Agenda:

e Current Progress Review

e Challenges and Issues

o Next Steps and Action Items
Please come prepared with your updates and any documentation you may need to discuss.
Looking forward to your participation.
Best regards,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



