
Construction Project Status Update 

Date: [Insert Date] 

To: [Contractor's Name] 

From: [Your Name] 

Subject: Project Status Update - [Project Name] 

Project Overview 

The current status of the [Project Name] as of [Insert Date] is as follows: 

Current Progress 

• Task 1: [Description of progress] 

• Task 2: [Description of progress] 

• Task 3: [Description of progress] 

Upcoming Tasks 

• Task 4: [Expected start date and description] 

• Task 5: [Expected start date and description] 

Issues/Concerns 

[Description of any issues or concerns that need addressing] 

Next Steps 

[Outline the next steps for the project and any actions required from the contractors] 

Thank you for your continued cooperation and support. Please feel free to reach out if you have 

any questions or need further clarification. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


