Load Testing Planning Discussion

Date: [Insert Date]

To: [Contractor Name]

From: [Your Name]

Subject: Load Testing Planning Discussion

Dear [Contractor Name],

I hope this message finds you well. As we prepare for the upcoming load testing for the [Project

Name], | would like to schedule a discussion to plan the necessary steps and ensure all parties are
aligned.

Proposed Agenda:
e Overview of Load Testing Objectives
e Testing Timeline and Milestones
o Resource Allocation and Responsibilities
e Risk Management and Contingency Plans

Please let me know your availability for a meeting next week, and I will do my best to
accommodate.

Thank you for your attention to this matter.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



