
Load Testing Assignment Communication 

Date: [Insert Date] 

To: [Contractor Name] 

From: [Your Name] 

Subject: Load Testing Assignment Details 

Dear [Contractor Name], 

We are writing to formally communicate the details regarding the load testing assignment for 

[Project Name]. This assignment aims to evaluate the performance and reliability of our systems 

under expected load conditions. 

Assignment Details: 

• Project Name: [Project Name] 

• Testing Schedule: [Start Date] to [End Date] 

• Load Testing Criteria: [Specify criteria] 

• Expected Outcomes: [List expected outcomes] 

Please confirm your availability for a kickoff meeting on [Proposed Date and Time] to discuss 

the assignment further. If you have any questions, do not hesitate to reach out. 

Thank you for your attention to this important assignment. We look forward to collaborating 

with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


