
Design Acceptance Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that the design for [Project Name] has been reviewed and 

accepted. After thorough evaluation, we find that the submitted designs meet our expectations 

and align with the project requirements. 

Details of the accepted design are as follows: 

• Project Description: [Brief description of the project] 

• Design Version: [Version number or date] 

• Acceptance Date: [Date of acceptance] 

We appreciate the effort put into the design process and look forward to moving ahead with the 

construction phase. Please ensure that the project team is informed to proceed accordingly. 

If you have any questions or require further clarification, feel free to contact us at [Your Contact 

Information]. 

Thank you for your collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


