Construction Update

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Insert Your Company Name]
Subject: Storm-Related Construction Update
Dear [Insert Recipient's Name],

I hope this message finds you well. We wanted to provide you with an update regarding the
construction project at [Insert Project Location] following the recent storm.

Due to the severe weather conditions, we have encountered some delays in our schedule. The
following points summarize the current status of the project:

o Inspection of the site has been conducted to assess any damage.

e Temporary measures have been implemented to secure the site.

e We are currently evaluating the extent of delays and will provide a revised timeline

shortly.

o Our team is working diligently to resume normal operations as soon as it is safe to do so.
We appreciate your understanding during this challenging time and assure you that we are
committed to completing the project in a timely and efficient manner. If you have any questions
or concerns, please feel free to reach out directly.

Thank you for your patience and support.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



