
Contractor Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Meeting Facilitator: [Insert Name] 

Agenda Items 

1. Welcome and Introductions 

2. Review of Previous Meeting Minutes 

3. Conflict Identification 

o Issue 1: [Brief description] 

o Issue 2: [Brief description] 

4. Discussion of Conflict Resolution Strategies 

o Strategy 1: [Brief description] 

o Strategy 2: [Brief description] 

5. Action Items and Assignments 

6. Next Steps 

7. Q&A 

8. Closure and Adjournment 

Attendees 

[List of Attendees] 

Notes: 

[Space for notes during the meeting] 


