
Final Acceptance and Release Letter 

Date: [Insert Date] 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

We are pleased to inform you that the project titled "[Project Name]" has been completed to our 

satisfaction. This letter serves as formal acceptance of the final work performed by you and your 

team. 

Upon review, we hereby acknowledge that all contract terms have been fulfilled, and we release 

you from any further obligations regarding this project. Your contributions have been invaluable, 

and we appreciate the professionalism and quality of work you provided. 

Furthermore, by signing below, both parties agree that this letter constitutes a complete and final 

release of any claims, disputes, or obligations arising from the project. 

We wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

 

Accepted and agreed by: 

______________________________ 

[Contractor's Name] 



Date: ________________________ 


