Contractor Compliance Review Notification

To: [Contractor's Name]

From: [Your Company Name]

Date: [Date]

Subject: Compliance Review Notification

Dear [Contractor's Name],

We are writing to inform you that a compliance review of your services is scheduled for [date].
This review is part of our ongoing commitment to ensure that all contractors meet the required

standards and compliance obligations.

Please prepare the necessary documentation and ensure that your team is available on the
scheduled date. The following areas will be reviewed:

« Contractual Obligations
o Health and Safety Standards
e Quality Assurance Protocols

If you have any questions or need clarification on the review process, please do not hesitate to
contact us at [contact information].

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Contact Information]



