
Contractor Security Clearance 

Documentation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP] 

Dear [Recipient's Name], 

As part of our commitment to ensure the highest level of security for sensitive projects, we are 

requesting the necessary documentation to initiate the security clearance process for our 

contractors. This is crucial for maintaining compliance with federal regulations and ensuring the 

integrity of our operations. 

Please provide the following documentation: 

• Current background check results 

• Confidentiality agreements 

• Previous security clearance records 

• Any relevant certifications 

We appreciate your prompt attention to this matter. Please submit the requested documents by 

[Insert Deadline]. If you have any questions or require further information, do not hesitate to 

contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your collaboration in ensuring the security of our sensitive projects. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 



[City, State, ZIP] 


