
[Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Request for Contractor Supplier Credit Line 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request a credit line as a contractor 

supplier with [Recipient Company Name]. Our company, [Your Company Name], specializes in 

[brief description of your business], and we believe that establishing a credit line will 

significantly enhance our purchasing capabilities and improve our business relationship. 

We have been in operation for [number of years] years and have consistently demonstrated our 

reliability and commitment to quality service. A credit line would provide us with the flexibility 

to manage our projects more effectively and ensure timely procurement of necessary materials 

from your esteemed company. 

We would greatly appreciate your consideration of our request. I am happy to provide any 

further information required and look forward to your positive response. Thank you for your 

time and attention. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 


