
Request for Increased Project Funding 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company/Organization: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an increase in funding for 

the [Project Name] project, which we commenced on [Start Date]. Our initial budget of [Initial 

Budget Amount] has been quite effective, but recent developments necessitate additional 

resources to ensure the project's success. 

As outlined in our progress reports, we have achieved [mention key achievements or milestones]. 

However, to address [mention the challenges or unforeseen circumstances], we have identified 

the need for an additional funding of [Requested Amount]. This increased funding will enable us 

to [explain how the additional funds will be used and the expected impact]. 

We genuinely believe that with this financial support, we can enhance our output and ensure the 

successful completion of the project. I am happy to discuss this further and provide any 

additional information you might require. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


