
Request for Expert Consultation Services 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Expert's Name] 

[Expert's Position or Title] 

[Expert's Organization] 

[Expert's Address] 

[City, State, Zip Code] 

Dear [Expert's Name], 

I hope this letter finds you well. I am writing to formally request your expert consultation 

services for [briefly describe the purpose or project]. Given your extensive experience in 

[mention relevant field or expertise], we believe your insights would be invaluable to our efforts. 

We are particularly interested in [specific areas of expertise or topics you would like the expert 

to address]. We would appreciate it if you could provide us with your availability for the 

upcoming weeks so we can schedule a consultation at your earliest convenience. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you and benefiting from your expertise. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


