Inquiry for Supplementary Technology
Resources

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the availability of
supplementary technology resources that could enhance our current programs at [Your
Organization]. We are particularly interested in tools that support [specific goals or areas, e.g.,
digital learning, remote collaboration, etc.].

As we strive to improve our services and adapt to the evolving technological landscape, any
information regarding resources such as [list specific types of technology or software] would be
greatly appreciated. Additionally, we would be interested to learn about any training or support
options available for these technologies.

Thank you for considering our inquiry. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



