
Contractor Kickoff Session Invitation 

Dear [Contractor's Name], 

We are pleased to invite you to the kickoff session for the [Project Name] project. Below are the 

details of the session: 

Date and Time: 

[Date] at [Time] 

Location: 

[Venue/Link to Virtual Meeting] 

Agenda: 

• Introduction and Objectives 

• Project Overview 

• Roles and Responsibilities 

• Timeline and Milestones 

• Q&A Session 

We look forward to your participation and a successful collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


