Contractor Kickoff Event Notification

Date: [Insert Date]
To: [Contractor Name]
From: [Your Company Name]
Dear [Contractor Name],
We are excited to announce the kickoff event for our upcoming project, [Project Name]. This
event will mark the official start of our collaboration and outline the project objectives and
expectations.
Event Details:
o Date: [Insert Date]
e Time: [Insert Time]

e Location: [Insert Location]

Please confirm your attendance by [RSVP Date]. We look forward to working together and
making this project a success!

Best Regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



