Invitation for Job Review

Dear [Contractor's Name],
We hope this message finds you well. We would like to formally invite you to participate in a
job review meeting to assess the progress and outcomes of the recent project you completed with
us.
Details of the meeting are as follows:

o Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Location or Video Call Link]

Your insights and feedback are valuable to us, and we believe that your participation will
contribute to a productive discussion.

Please confirm your availability for the meeting at your earliest convenience.
Thank you for your cooperation.

Best regards,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



