
Contractor Job Site Inspection Request 

Date: [Insert Date] 

To: [Inspector's Name] 

[Inspector's Title] 

[Inspection Agency Name] 

[Inspection Agency Address] 

[City, State, ZIP Code] 

Dear [Inspector's Name], 

I hope this message finds you well. We are writing to formally request a final walkthrough 

inspection for our project located at [Project Address]. The project has been completed as per the 

specifications, and we believe it is ready for your review. 

Please let us know your available dates for the inspection, as we would like to ensure that all 

necessary preparations are in place to facilitate a smooth walkthrough. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Contractor Company Name] 

[Contact Information] 


