
Contractor Project Quality Review 

Date: [Insert Date] 

To: 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

Subject: Quality Review for [Project Name] 

We are writing to conduct a quality review for the ongoing [Project Name], which commenced 

on [Start Date]. This review is a crucial step to ensure compliance with the project specifications 

and standards set forth in our contract. 

The following areas will be assessed: 

• Adherence to project timelines 

• Quality of materials used 

• Workmanship and construction practices 

• Safety protocols and compliance 

• Documentation and reporting 

Please prepare the necessary documentation and reports to facilitate this review, which is 

scheduled for [Review Date]. Your cooperation is vital for the successful completion of this 

project. 

Thank you for your attention to this matter. We look forward to working together to ensure the 

quality standards of [Project Name] are met. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


