
Emergency Preparedness Guidelines for 

Contractors 

Date: [Insert Date] 

To: [Contractor Name] 

Address: [Contractor Address] 

Dear [Contractor Name], 

As part of our commitment to safety and preparedness, we are providing you with the following 

emergency preparedness guidelines that all contractors should follow: 

1. Emergency Contact Information 

• Designate an emergency contact point. 

• Ensure all team members have access to emergency contact numbers. 

2. Site Safety Assessment 

• Conduct a thorough safety assessment of the worksite. 

• Identify potential hazards and document them. 

3. Emergency Response Plan 

• Develop and distribute an emergency response plan to all personnel. 

• Conduct regular drills to practice the response plan. 

4. First Aid and Medical Assistance 

• Ensure first aid kits are readily available on-site. 

• Train personnel in basic first aid and CPR. 

5. Communication Protocol 

• Establish a clear communication protocol for emergencies. 

• Ensure all workers understand how to report an emergency. 

Please ensure that these guidelines are reviewed and implemented before commencing work. 

Your safety and the safety of your team are our top priority. 

Thank you for your attention to this important matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


