Emergency Communication Strategy

Date:

To: [Contractor Name]

From: [Your Company Name]

Subject: Emergency Communication Strategy

Dear [Contractor Name],

In the event of an emergency, it is critical that we have a well-defined communication strategy to

ensure the safety of all personnel and the continuity of operations. Please review the following
communication strategy for emergencies:

1. Emergency Contacts

e Primary Contact: [Name, Phone Number, Email]
e Secondary Contact: [Name, Phone Number, Email]
o Emergency Services: [911/Local Emergency Number]

2. Communication Channels
Utilize the following channels to disseminate information:

Phone Calls

Text Messages

Email Alerts

Project Management Software

3. Emergency Procedures

In case of an emergency:

Assess the situation.

Contact emergency services if necessary.
Notify your primary contact.

Follow the established evacuation procedures.

el A

4. Regular Drills



We will conduct regular emergency drills to ensure preparedness. Please confirm your
participation in the scheduled drills.

Thank you for your cooperation and commitment to safety.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Contact Information]



