Letter of Request for Contractor Compliance
Discussion

Date: [Insert Date]
To: [Contractor's Name]
[Contractor's Address]

[City, State, Zip Code]

Dear [Contractor's Name],
We are reaching out to request a compliance discussion regarding our ongoing project, [Project
Name]. As part of our commitment to maintaining the highest standards of compliance and
quality, we believe it is essential to review our current practices together.
We would like to schedule a meeting to discuss the following points:

e Review of compliance requirements and expectations

e Assessment of current compliance status

« Identification of potential areas for improvement

« Establishing a plan for ongoing compliance monitoring
Please let us know your available times over the next two weeks, so we can coordinate a meeting

that works for both parties. We appreciate your attention to this matter and look forward to your
prompt response.

Thank you.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



[Your Contact Information]



